ACTION LIST
Wednesday, 2nd September 09  
 
CONOR TWEED
Send JENNI a copy of the RENT agreement from Weinberger so we can get  a refund from IMRO.

Get credit transfer for Hostelling International sorted to book Broadway accom. 

Bring chequebook so MAEVE can send away for panto rights.

Interview for Happy Families.

SINÉAD
Book all venues ASAP – see minutes and Calendar attached for details.

Interview for Happy Families.

Sort Broadway accommodation money transfer w/ CONOR T. 
Start rehearsals for Orientation performances.

Rope a Cannon or someone highly involved in RENT into helping rehearse Helix performance!

Get end-of-year video from last year from CONOR L. Sort it out with MAEVE. 
MAEVE
Order Panto script from Lazy Bee.
Get in contact with Dublin Tourism re: Paddy’s Day Parade.
Get end-of-year video from last year from CONOR L. Sort it out with SINEAD. 

Compose comprehensive calendar of all planned events for the first semester and email it out to the Committee.
JENNI
Send Hostelling International booking form once bank transfer is sorted (CONOR could do this also if it’s easier)

Fill out the necessary documents from MusicScope and request HAIR rights. This must be done ASAP!
Enquire with Samuel French about ‘My First Time’ rights.

Get in touch with Clodagh re: how many My First Time performances, what time etc.
Get in touch with IMRO re: refund for rights money.  
Get on to Best of Broadway again to see when we can book tickets.

BLÁITHÍN
Start designing posters & fliers for BASH IMMEDIATELY. – all details needed are in the minutes.

Start designing general PR for the society for Orientation Week (society posters, workshops, fliers, posters etc)

Start designing banners, posters and fliers as PR for Clubs & Socs Day.
Start designing membership cards – get onto SHELLEY to find out what concessions are available to go on the cards.
Get started on the Scrapbook with JOANNE - Lettergesh and RENT must go in. 
 
CHRISTINE
Check if Donna Reidy is available in Week 7 – November 10th.
 
SHELLEY
Follow up all Sponsorship contacts given.

Contact BLAITHIN to give her what concessions we have to put on membership cards.
 
JOANNE
Send an Announce Drama re: submissions for EFFE Festival – must be in by Week 3.

Block-book the Interfaith for workshops every Tuesday, 6pm. Not needed Weeks 8 or 9, or Week 11 or 12. 

Book venues for extra workshops during Orientation Week (Weds and Thurs) and EFFE Workshop on the Weds of Week 1.

Get in touch with Eadaoin re: developments – all details in minutes.

Get started on Scrapbook with BLAITHIN. Lettergesh and RENT must go in.  
 
CIAN
Find out about getting sole access to the Equipment Room.
Print a Golden Ticket for JD.             
Get in touch with Jay Fallon/Dec re: tech workshop. Liaise with JOANNE for this. 
Get onto hoodies – we’ll need them for the EGM.

Print photo for JD.

 

CONOR LYNCH
Look into getting an external hard drive for Drama.
Set up DCU Drama channel on YouTube.
Get rid of unnecessary Announce mailing lists to cut down on spam.
Embed Drama’s end of year video on website.
Give end-of-year video from last year to MAEVE or SINEAD. 
Put blurbs & committee photos on website when you get them.
 
EVERYBODY
Send CONOR LYNCH your website blurbs and a fun photo if you haven’t already! 
