DCU DRAMA

Treasurers Policy

1. There is a maximum of three signatories allowed

2. Each cheque must hold the signature of the treasurer

3. No purchases or financial decision can be made without first consulting the treasurer

4. Any committee member/producer wishing to be reimbursed for purchases made must keep all receipts to be presented (see article 6)
5. Cheques reimbursing the aforementioned purchases will only be made out at committee meetings

6. No reimbursements will be made without proof of purchase

7. Any productions warranting financial support of over €150 must first present a budget to be ratified before proceeding with expenses for said production

8. For POD of purchases, notice must be given to the treasurer one day in advance of delivery so that a cheque can be prepared

This policy was ratified by the current drama committee on the _____ of ________________, 2004.

Signed, on behalf of the committee:


Yvonne Tuohy




Elaine Bannon

Treasurer





Chairperson

